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ABOUT THE YMCA

The YMCA of DeKalb County, Inc.
The YMCA of DeKalb County, Inc. has three branches serving DeKalb 
County.  

The YMCA is a nonprofit organization owned by the local community and 
supported solely by those who choose to join and take part in any of the 
many programs offered, as well as those who choose to make voluntary 
contributions.

Board of Directors 
The YMCA is governed by a Board of Directors that is made up of 
concerned and interested local community leaders and YMCA members.  
The Board of Directors is responsible for all policies and planning for the 
Association. Through regular meetings, as well as an extensive 
committee structure, the Board monitors ongoing operations, seeks out 
needs in the community, ensures the proper funding for the organization, 
and provides leadership to the long range planning process for the YMCA 
of DeKalb County, Inc.  The Board employs a CEO who, with other staff, 
supervises the ongoing operation of YMCA programs and services.

The Board of Directors has established three (3) key operating thrusts for 
the YMCA: 
�x To provide programs that enrich and strengthen family relationships;
�x To provide programs that promote healthy lifestyles and improve the 

level of physical fitness in youths and adults; and
�x To provide programs that develops the individual potential of youths 

and adults.

The YMCA Mission Statement
To put Christian principles into practice building healthy, spirit, mind and 
body for all.

The Volunteer/Staff Partnership
The community-based, member-oriented ownership of the YMCA provides 
for a unique relationship between the staff hired to implement programs 
and those members participating.  In many cases, the staff for a particular 
program have been involved as members prior to taking on the leadership 
position.  This "train our own" leadership development philosophy allows 
for maintaining high standards in program quality.
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Members and volunteers play a key role in providing program leadership 
and in providing the input necessary for the Board of Managers to make 
sound policy and planning decisions.

Those wishing to become more involved are encouraged to contact the 
Branch in their area. 

Childcare Staff Qualifications
The quality and effectiveness of YMCA services for children are directly 
related to the skills and personal characteristics of the staff.  Recruiting, 
selecting, training, and supporting the staff are essential, interrelated 
processes in ensuring the success and integrity of children's programs.  
The leaders are required to have experience in working with children, 
knowledge of recreation activities, and must possess certain qualities in 
order to serve as role models for children.

Staff members are selected for personal qualities (e.g., warmth, empathy, 
and the ability to relate positively with children).  They receive training in 
many areas: safety, child/adult communication, and activities including 
arts and crafts, games, homework assistance, etc.  YMCA staff are first 
aid trained and CPR certified.  Background checks are conducted on all 
staff members.  This includes a criminal record background check, DMV 
check and reference checks.

Other Program Opportunities 
In becoming a YMCA member through the school-based childcare 
program, you have joined with over 30 million other individuals in 120 
countries throughout the world who are all striving to become better 
people as a result of their involvement together.  You will receive 
information throughout the year on these and other programs.

Swimming Instruction
Adult and Youth Fitness Programs
After School Youth Sports
Arts and Humanities
Parent-Child Programs
Middle School Programs
Summer Camps
Family Events
Sport Clinics and Camps
Service Learning
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Teen/Adult Leadership & Volunteer Opportunities
Youth Clubs

Equal Access
The YMCA of DeKalb County, Inc. in keeping with its mission to put 
Christian principles into practice building healthy spirit, mind and body for 
all the participates of all children in YMCA Childcare Programs. We serve 
all children regardless of gender, race, color, nationality, religion, 
ethnicity, or disability. Religious instruction or worship is not practiced in 
our program.  Whether a child is non-disabled or has special needs, 
consideration is given to the individual needs of every child and the 
[ability] of the program to meet those needs.  Please see your program 
center director for guidelines and additional information. 

CHILD CARE PROGRAM INFORMATION

YMCA Child Care Program Goals
�x Providing an environment of safety, support, and care;
�x Developing the inner strength of young people;
�x Focusing on increasing self-confidence and feelings of self-worth;
�x Developing the interpersonal skills of young people;
�x Focusing on learning to be effective members of a group;
�x Improving the ability of parents and children to communicate with and 

understand each other; and
�x Completing a child's school program.

YMCA Childcare staff are CPR and first aid certified and have completed a 
criminal background check.  We take pride in our staff and provide 
training, which includes:  emergency procedures, program planning, child 
abuse awareness, and other areas pertaining to child care.  YMCA staff 
drivers are trained by certified staff, have taken a driving test and have 
been cleared by the DMV.

Admissions Criteria/Medical Assessment Requirement
Children must be enrolled in school and be between 5 and 12 years-of-age 
to be accepted.  Parents must complete, in its entirety, the YMCA of 
DeKalb County, Inc. Program Registration Packet, which includes the 
“Child's Pre-Admission Health History Parent's Report” including the Child 
Immunization Record with Health Care Provider’s signature prior to the 
first day of participation in the child care program. Health and 
Immunization Records must be updated annually.  
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Daily Schedules
While school is in session, each day is divided into three segments:

The Before-School Program begins at 6:30 a.m. at the DeKalb Central 
Schools and is available at all of the elementary schools and at the middle
school.  A Before School program is also available for students from Saint 
Joseph Catholic School starting at 6:00am at our North Street branch 
where students are provided breakfast and can catch the bus to school.  
This program is loosely structured for flexibility to allow for children 
arriving at varying times.  Please check with your program site director if 
you have any questions in regards to schedule. 

The Kindergarten Enrichment Program (KEP) works in correspondence to 
the child’s Kindergarten schedule.    This program is currently only 
available at J.R. Watson and McKenney- Harrison Elementary Schools.  
Depending on the section of Kindergarten that a child has been selected 
for; students needing full day care on alternate days will be able to attend 
a program at the North Street YMCA and then a ½ day program will be 
available at the school on Fridays with a YMCA staff person.

The After-School Program begins at school dismissal and continues until 
6:00 p.m. These programs are available at the following DeKalb Central 
United Schools, J.R. Watson and McKenney-Harrison Elementary Schools 
and a Teen Club program is held at the Middle School. An after school 
program is also available at the North Street Branch for Saint Joseph 
Catholic School students and an afternoon program is held at the Garrett 
Community YMCA for our Garrett-Keyser-Butler students.  Students 
enrolled in this program walk from school with a YMCA staff to the branch 
afterschool.  Please check with your program site director if you have any 
questions.

Schools Out Camp 
On schedule days off of school, childcare is offered from 6:00 am to 6:00 
pm at the North Street YMCA.  Programs include craft, gym games, 
outside play (weather permitting), swimming (if pool is available) and fun 
with friends.  A sack lunch needs to be provided from home including a 
drink and morning snack.  Please do not pack items that need to be 
microwaved.  Pre-registration and payment ($20 for members, $30 for non-
members) is required to be eligible for participation.  Flyers will be sent 
home with currently registered participants with dates available.  



8

Participants registered for this program but not attending on a regular 
basis may pick up the flyer from our YMCA branches.  

Holiday Schedule
The Childcare Program does not operate on the following days:
          New Year’s Eve** Thanksgiving Day

New Year's Day Day after Thanksgiving
Memorial Day Christmas Eve
4th of July Christmas Day
Labor Day Good Friday**
Fair Day **

**Pending Enrollment

Inclement Weather / Snow Closure Days
If a school is closed due to inclement weather, the YMCA of DeKalb 
County, Inc. will be open unless there is a state of emergency declared 
for DeKalb County. Please refer to local radio stations (95.1FM, 97.3FM) 
for state of emergency information.  Transportation on snow days is the 
parent's responsibility for Garrett-Keyser-Butler students to the Garrett 
Community YMCA.  DeKalb Central students will be transported to the 
North Street Branch by DeKalb Central United School Transportation 
excluding Country Meadow which will stay at the school.  *The program 
may close due to weather conditions as determined by the Transportation 
Director, Superintendant, and Child Care Services Director. The full-day 
fee will be charged regardless of what time the child arrives or departs on 
snow days.  In case of a closing all DeKalb Central Schools and Saint
Joseph Catholic School students will be able to participate in a program  
at the North Street branch.  Garrett-Keyser-Butler students will be able to 
attend a program at the Garrett Community YMCA Branch.
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To make use of the snow day, parents must:
1.  Must be currently registered in Childcare Program
2.  Provide a sack lunch including a drink and morning snack
3.  Send appropriate winter clothing for outside play.
4.  Send a swimsuit and towel if pool is available. We will try to 
schedule swim time. Swim time is subject to the availability of the 
pool and its program schedule.

Swimming
YMCA certified Lifeguard will be on duty during swim sessions. The child 
will be required to wear a flotation device (United State Coast Guard 
Certified Flotation approved life vest)  unless the child completes the 
YMCA swim test during each swim session or is 4 feet or taller. The swim 
test consists of front crawl, back crawl, and treading water.

Calendars
Monthly calendars with themes, highlighted activities, and other 
important information are distributed the last week of each month for the 
following month. Please send your child dressed in appropriate clothing 
for scheduled field trips, and please note event times on the calendars. 

Newsletter
At the beginning of each month, you will receive a newsletter that will 
review important information about your child's YMCA childcare program.  
Please read the newsletter carefully.

Homework Support
Homework support is a core component of the YMCA School Age 
Curriculum.  Each after school child care site will provide your child the 
opportunity to do homework for a minimum of thirty minutes Monday 
through Thursday each week.  Your child will be encouraged to work on 
homework during the scheduled time.  Staff will be available at this time 
to assist your child when needed.  Please encourage your child to take 
advantage of the scheduled homework support time.  If your child does 
not have homework or chooses not to work on homework during the 
scheduled time, the staff will provide your child with alternative 
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educational and enriching activities.  Please note that we do not provide 
one-on-one tutoring during this time.    

Children's Rules
It is our intent that each child enjoys the planned activities by 
understanding that s/he is responsible for his or her actions.  With prior 
knowledge of our basic rules of safety and good conduct, each child is 
made aware of how to exercise self-discipline [and to understand] that we 
are here to assist her or him and that we expect them to succeed.  YMCA 
house rules and conflict resolutions are posted at the YMCA child care 
sites.  Character development: Caring, Honesty, Respect and 
Responsibility, is an important part of our program.

Parent's Rights
Parents/guardians, upon presentation of identification, have the right to 
enter and inspect the child care facility in which their child(ren) is 
receiving care, without advance notice to the program staff.  Entry and 
inspection is limited to the normal operating hours while their child(ren) is 
receiving care.

The YMCA childcare staff may deny access to parent/guardian under the 
following circumstances:

�x The parent/guardian is behaving in a way that poses a risk to the 
children in the program.

�x The adult is a non-custodial parent, and the facility has been 
requested in writing by the custodial parent to not permit access to 
the non-custodial parent.

Snacks and Lunches 
Afternoon snack will be provided to participants after school.  On full-day 
schedules, all children must bring a sack lunch and a morning snack with 
a drink.  Two of the four basic food groups must be included in lunches 
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and snacks from home.   Parents will be contacted to bring a lunch if their 
child does not bring one with them.  A fee of $3 may be charged to 
participant’s accounts if lunches are not provided.

Clothing/Belongings/Lost and Found
Please mark your entire child's belongings (e.g., lunch boxes, jackets, 
coats) and be sure to check your child's "cubby" at the end of each day.  
The YMCA will not be responsible for lost, damaged, or stolen articles.  
Please do not send valuables or toys from home.  After one month, lost 
and found items will be donated to a charitable agency.

Notice to Parents
When you sign out your child each day, please check for any up-to-date 
information or notices at the parent information area.  Please check any 
posters and brochures for other information pertaining to YMCA activities.  
Please clean out your child's mailbox each day.

Parent Involvement
Parental support is critical to the success of the program.  The YMCA 
recognizes and values parents in our programs.  Daily communication with 
the staff is important.  Parents or guardians are always welcome, and 
visits do not need to be announced or arranged in advance.  Donations of 
supplies for our dramatic play and arts and crafts area are gratefully 
appreciated.

Family events will be scheduled throughout the year.  The YMCA staff 
hopes your family will take the opportunity to visit with staff at that time.

YMCA Quality Check Program
Each spring, the YMCA Childcare Service Staff will conduct a quality 
check assessment of our childcare program.  The assessment includes 
the formation of a Quality Check Team made up of YMCA child care 
professionals with an on-site visitation at each child care program.  
Parents interested in participating should contact your program director.  
Each family (children and parents) will be given an opportunity to evaluate 
the program.

Required Sign-In and Out Procedures
The safety of every child is a priority of the YMCA.  Following Sign-In and 
Sign-Out procedures helps us to ensure the safety of your child and allows 
staff to determine which children are present at any given time.
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Sign-In
An adult must walk all children to the designated childcare area (at least 
18 years old).  The adult must sign the child into the program by signing 
next to the child’s name on the attendance roster.
Under no circumstances may a child be dropped off without being signed 
into the program by an adult.  If this occurs, the parent / guardian will be 
called and required to come to the child care site to sign their child into 
the program.

Sign-Out 
All children must be signed out of the program by a parent / guardian or an 
authorized adult (at least 18 years old).  When a child is picked up from 
the program the parent / guardian or authorized adult must come to the 
designated childcare area and sign the child out of the program by signing 
next to the child’s name on the attendance roster.  No child will be 
released from the program without an adult signature.  All adults picking 
up children must be prepared to show identification so staff can verify 
their identity.  For your child’s protection, anyone without proper 
identification will be stopped from taking a child from the program and the 
parent / guardian will be contacted immediately.

If someone other than the parent / guardian or those on the authorization 
pick up list needs to pick up your child, you must notify the YMCA 
childcare staff in writing at least one day in advance.

Any restricted individual must have a restraining order on file with the 
program site director.

Late Pick Up
YMCA child care ends at 6:00 p.m. and our staff are scheduled to leave.  If 
you are running late, please notify your program site director by calling 
the YMCA of DeKalb County, Inc. and informing the Member Service Desk.  
They will in turn relay a message to the appropriate site director.  A late 
pick up fee will be assessed after the program closes.  There will be an 
additional charge of $1.00 per child, per minute starting at 6:05 p.m. 
payable to the YMCA.  You will receive a receipt for your payment.
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Parents who have not notified the program site director that they will be 
late can expect the following sequence of events to occur.  These steps 
are necessary to ensure the safety of the child as well as YMCA staff 
members.

�x 6:00 p.m. Program closes.  Staff member in charge begins calling 
parents phone numbers to check for problems or 
miscommunications.  If contact is not made, alternative contacts 
listed on the registration form will be called.

�x 6:30 p.m.  Staff member in charge contacts local authorities and 
program director or director on call to apprise them of the situation.

�x 6:45 p.m.  If there is no contact from the parent and no other safe 
option, the child will be turned over to the city or county police 
department.

You risk dismissal from the program if:
�x You fail to pay the late fee.
�x You are late picking up your child three times within a 30-day 

period.

Parents must keep the YMCA childcare office and site staff notified of 
phone number changes for work, home, and emergency contacts at all 
times.

Medication During Program
Any medication that needs to be administered during program hours must:

�x Be accompanied by a “Permission to Medicate” form (Available at 
each site).

�x Be brought directly to the Site Director in its original container with 
the child’s name, physician’s name, and drug name on the container.

�x Have specific doctor instructions for dosage, times, etc.  The YMCA 
can only administer medication according to original instructions on 
label.  If direction from parent is different, the parent must provide a 
physician’s written change.

�x No over-the-counter medication, including aspirin, cough medicine, 
etc; will be given without a doctor’s written consent.
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�x Staff cannot administer amounts other than specified on bottle or 
split pills.

�x Medication will not be administered past expiration date.

Sunscreen
During the summer and spring vacation breaks, the YMCA will provide 
sunscreen for your child.  Unless you wish to provide your own, all bottles 
must be labeled with the child's name.  Staff will supervise the application 
of sunscreen.  If your child burns easily, send an extra shirt for him/her to 
wear during outside water activities.

Daily Absences
Garrett-Keyser-Butler students and Saint Joseph Catholic School
students:
If your child is going to be absent, it is VERY IMPORTANT that you call 

the YMCA of DeKalb County, Inc. Member Service Desk between 8:00a.m.
and 10:00 a.m. the day of the absence.  The Member Service Desk will 
relay your message to the Site Director.  You risk losing childcare 
services if you fail to notify the YMCA when your child will not be 
participating.

DeKalb Central Students:
The schools daily absence report will be released to the YMCA Staff.  
Notification from parents to the YMCA is not required.

If your child(ren) goes home from school, call the YMCA Member Service 
Desk and they will alert the site staff of the absence.  Your child's school 
does not notify the YMCA.

If your child will return late from a school field trip, it is your responsibility 
to notify the YMCA.

Child Illness
For the sake of your child and others, if a child has a temperature of 100 
degrees or over, is vomiting, or shows other signs of illness, parents are 
asked to keep the participant at home.  Participant must be symptom free 
without medication for at least 24 hours before returning to the program.  
Parents must notify their YMCA site staff of the absence and the nature of 
the illness.  If your child is absent from school due to illness your child 
will not be permitted to attend the program for that day.
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Illness Occurring During Program Hours
The YMCA does not aim to exclude children from the program 
unnecessarily.  The YMCA’s illness policies are based on the following 
criteria:

�x Preventable public health practices
�x The comfort and safety of the sick child
�x The staff’s ability to accommodate or care for a sick child
�x The protection of the other students, staff and parents from 

communicable disease conditions

If your child becomes ill, they will be isolated from the other children, and 
you will be contacted to pick him or her up within one hour of notification.  
The YMCA is not equipped to handle ill children beyond securing their 
immediate comfort.  If you cannot be reached, we will contact someone 
you’ve authorized from your emergency contact on the Health and 
Registration form for immediate pick up.  Please be sure to keep the 
YMCA and your program site director informed of any changes in your 
work or emergency phone numbers.  In an emergency medical treatment 
will be sought immediately.

Communicable Diseases
Communicable diseases are diseases that are transmitted from one 
individual to another and easily spread among children.  Common 
communicable diseases among children are head lice, pink eye, ringworm 
and chickenpox.  The following policies have been created to reduce the 
spread of communicable diseases.

Head Lice
�x The YMCA reserves the right to inspect your child’s head in the 

event lice is suspected in order to protect other students, staff, and 
parents.

�x In the event head lice/nits are found among your child, a 
parent/guardian must pick up the child within one hour of the 
notification.

�x The YMCA will notify all parents of all head lice/nits cases when 
found or reported.

�x If head lice/nits are found outside of the YMCA child care, 
parents/guardians must contact the program site director 
immediately so proper notification can be made to the other 
parents.
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�x Students with head lice/nits may not return to YMCA child care until 
24 hours after first treatment is complete and must be free of any 
head lice/nits.

Same policies apply to all other communicable diseases.

Injuries Occurring During Program Hours
If your child is injured during program hours, the staff member in charge 
will take whatever steps may be necessary to obtain emergency medical 
care as warranted.  These steps may include but are not limited to:

�x Providing immediate first aid;
�x Attempting to contact a parent or guardian;
�x Attempting to contact the child's physician;
�x Attempting to contact others listed on your registration forms; 

and/or
�x In case of serious injury, [contacting] appropriate emergency 

medical assistance.

Emergency Procedures
If the YMCA childcare program must take cover due to inclement weather 
or any other emergency, staff will lead children to a safe area as listed on 
the posted "Emergency Procedures Plan."  

Behavior Management Procedures

Philosophy
The YMCA strives to maintain a positive approach to managing children’s 
behavior at all times.  “Discipline” is the process of teaching self-control 
and the ability to live within limitations and agreed upon guidelines.  The 
staff and children at each site establish expected behavior guidelines.  
Positive behavior is self-rewarding and allows for program activities to 
occur.  When children choose to behave outside the guidelines, some 
consequence is required to avoid future problems.  The overall safety of 
all children in the program is our highest priority.
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Process
When positive behavior is displayed, the consequence is participation and 
enjoyment of planned activities.  In cases of negative or inappropriate 
behavior, the following process will be employed:

�x Redirection:  Every effort will be made to help the child understand 
the inappropriateness of his or her actions and agree to an alternate 
form of behavior.  When the conflict is child-to-child, every effort will 
be made to have them reason together face-to-face with staff 
facilitating.

�x Removal from the Specific Activity:  When redirection has been 
pursued and behavior has not changed, removing the child from the 
activity involved for an appropriate amount of time is necessary.  
The removal time will be age appropriate.  Other duty-oriented
consequences suitable to the inappropriate behavior may also be 
utilized at this stage.

�x Write-ups:  When the child is not successful in correcting the 
behavior, or the behavior is of a serious nature, a behavior write-up 
will occur.  This write-up will be discussed with the child and 
parent, and requires a parent signature.  If a child receives three 
write-ups, a parent conference is required.

�x Removal from the Program:  If the above process has not resulted in 
corrected behavior, the child may be removed from the program.

Behavior Related Issues
In addition to behavior management procedures outlined above, parents 
must be aware that:

�x No staff member will ever strike, swear at, abuse, or threaten with 
physical intimidation either a child or parent.

�x No staff member will allow a child to be stricken, sworn at, abused 
or physically intimidated by anyone else in the program.

�x No child will be allowed to continue in the program who becomes a 
safety hazard to him / herself or others.

�x No staff member will ever solicit or accept gratuities in 
consideration for any treatment of a child.

�x When a child has a serious discipline problem, on any one occasion, 
the parent may be called by staff and asked to pick up the child 
within one hour of the call.

�x Biting another child, or injuring another child or staff member are 
examples of serious discipline problems

�x Should it be decided by YMCA staff that a child poses a serious 
discipline problem; the child may be suspended from the programs 
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for a period of one to five days or may be removed from the program 
entirely.

Special Needs
When it is mutually determined by the YMCA staff that a child needs 
professional help beyond the capabilities of the staff in areas of social, 
emotional, cognitive, language, and/or motor development growth, a 
referral to a professional resource in the community will be made to the 
parents of the child.

Parent Conferences
The exchange of information about a child from the parent's perspective 
and the staff's perspective can be very helpful to both home and the 
program staff.  Parent conferences can be informal or formal.  We cannot 
emphasize enough that it is important that you share changes at home or 
at school that affect your child's life.  Changes occurring in the 
relationship of the parents will influence the way in which your child 
relates to others.  Staff can better provide for a child's needs at these 
times if we are aware of changes.

YMCA Child Abuse Prevention
The YMCA maintains a policy of child abuse prevention practices, which 
include procedures, related to:

�x Employee reference checking, hiring criteria 
�x Training and supervision requirements for staff;
�x Staff relationships with children; and
�x Unscheduled site visitation by YMCA supervisory staff and Board of 

Managers volunteers.

These policies are enacted to protect parents, children and YMCA staff 
members from actual occurrences of child abuse as well as allegations of 
abuse.  For more information, contact your Program Center Director.
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FINANCIAL INFORMATION

Program Fees
All participants must register for program prior to participation, a $30 
annual registration per child along with one weeks tuition must be paid 
and a childcare program participant packet completed and on file for each 
child enrolling in the childcare office.

Weekly P rogram Fees DeKalb Central Garrett -Keysler -Butler Saint Joseph Catholic
Registration Fee $30 per child $30 per child $30 per child
Before School Mon -Fri $7.50 Mbr./ $14 Non -Mbr. Program unavailable $10 Mbr./ $20 Non -Mbr.
Before School Wed Only $5 Mbr./ $10 Non -Mbr. Program unavailable Program unavailable
After School Mon -Fri $30 Mbr./ $50 Non -Mbr. $30 Mbr./ $50 Non -Mbr. $30 Mbr./ $50 Non -Mbr.
After School Mon -Fri and 
Wed. Morning

$32.50 Mbr. / $52.50 Non -
Mbr.

Program unavailable Program Unavailable

Before and After School $35 Mbr./ $55 Non -Mbr. Program unavailable $35 Mbr./ $55 Non -Mbr.
Planned Days Out of School $20* Mbr. / $30 Non -Mbr. $20 Mbr./ $30 Non -Mbr. $20 Mbr./ $30 N on-Mbr.
Weather Related Delay Days $5* Mbr./ $10 Non -Mbr. Program unavailabl e $5 Mbr./ $30 Non -Mbr.
Weather Related Closing $20* Mbr./ $30 Non -Mbr. $20 Mbr./ $30 Non -Mbr. $20 Mbr./ $30 Non -Mbr.
Christmas Break (per day) $20* Mbr./$30 Non -Mbr. $20 Mbr./ $30 Non -Mbr. $20 Mbr./ $30 Non -Mbr.
Spring Break (per day) $20* Mbr./ $30 No n-Mbr. $20 Mbr. $30 Non -Mbr. $20 Mbr./ $30 Non -Mbr.
Kindergarten Enrichment 
Program (KEP) $60 Program Unavailable Program Unavailable

*Participants from the DeKalb Central United Schools do not qualify for a free youth membership 
if only signing up for these programs.

Childcare programs operate on a pre-payment basis.  Payment is due the 
Thursday prior to the week of attendance.

Payment Options
Option 1) Automatic billing to credit cards is available using your Visa, 
Master Card or Discover Card accounts.  In order to do this, you must 
have a childcare credit card authorization form on file with your signature 
giving us authorization to automatically charge your account.  Credit 
Cards will be run every Thursday prior to the week of service.  There will 
be a $25.00 processing fee charged if the account is attached to a 
checking or savings account and is returned for any reason.  If this is your 
payment preference, please complete and submit the attached form upon 
return of your registration pack-it. A copy of your credit card is required 
for the initial set up into our computer system and then the copy will be 
shredded.
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Option 2) Payments may be made by check or with a bank money order at 
your child’s school payments will only be accepted on Thursdays by giving 
it to your child’s Site Director at school. NO CASH payments will be 
accepted at the school sites. Upon receipt the Site Director will give you 
a handwritten receipt.  A computer receipt will be generated and returned 
to your child’s mailbox once entered into our computer system at the 
YMCA. 

Option 3) You may make payment at anytime at one of our YMCA Member 
Service Desks in the form of cash, check, bank money order or credit 
card.  Payments received after the close of business on Thursday will be 
charged a $10.00 late fee per child. 

Late Payment Fees
A late fee of $10.00 per child will be assessed when payment is not 
received on time by the close of business at your child’s school site or at 
any of the DeKalb County YMCA member service desks.  Additionally, your 
“Free Youth Membership” if you are from DeKalb Central Schools will be 
revoked and you will need to pay for a youth membership of $100 year / 
$12 a month and / or pay the difference in your Family Membership to 
continue in the program.

Delinquent Accounts
When payment on an account falls one week behind, the parent/guardian 
will be notified that their child cannot return to the program.  Your child 
may return when the account is brought current. 

If a parent/guardian has been notified of the delinquent account and sends 
their child to the program anyway, staff will call to have the child 
immediately picked up.

Insufficient Funds
If payment to the childcare program is returned due to insufficient funds, 
the parent/guardian is responsible for immediately issuing another 
payment plus all NSF fees that are assessed.  After two returned checks, 
payment must be in the form of a bank money order at your child’s school 
site or by any other means of payment at any one of the YMCA of DeKalb 
Member Service Desks.  A $25 fee will be applied for each occurrence that 
a check is returned.
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“Responsible” and “Billing” Parties
As the enrolling parent, you are responsible for all fees related to your 
child's participation.  Upon request, the YMCA is able to send account 
statements to a “billing” party other than yourself upon written 
notification by you--but please remember that you remain responsible for 
payment of all fees due.

CANI Vouchers
Families that receive assistance from CANI must swipe their cards on a 
daily basis. Failure to do so places you in jeopardy of losing childcare.  
Full payment for services will be required including any applicable late 
fees.  Currently the DeKalb Central School programs are not able to 
accept CANI Vouchers.  The YMCA of DeKalb County, Inc. has applied 
with the state to accept the vouchers.  We are currently waiting for our 
school sites to be inspected to allow us to receive the vouchers.  
Notification will be sent to our parents and to the local CANI office once 
this program is available.

Withdrawing from the Program
Participants leaving the program are required to notify the YMCA program 
site director in writing.

Removal from Program for Non-Payment of Fees
In order to be fair to all childcare program participants, those who do not 
pay program fees in a timely manner may be removed from the program.

Minimum Participation
You may enroll your child in the program on a less than full-day or five 
day-per-week basis to utilize the program on delay days, school 
cancellation days or scheduled school breaks.  However, if you are 
registering on just a part basis with the DeKalb Central Schools you will 
not qualify for the free youth membership.

Financial Assistance
The YMCA will consider requests for financial assistance.  We request 
that you first try to obtain other sources of assistance before requesting 
assistance for our School Age Childcare program.  Our programs qualify 
for CANI vouchers at the branches and we are in the process of obtaining 
approval for the DeKalb Central United Schools.  Please contact your local 
intake agent prior to registering.  If you do not qualify for CANI please 
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submit your rejection letter with a YMCA financial Assistance request 
form available at any of our Member Service Desks.
Tax Identification Number
Use the following information for the filing of proper childcare tax credits. 
Please keep your receipts for tax purposes if needed.  The YMCA will not 
be issuing tax letters at the end of the year.

Tax ID number is: 35-0868958
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YMCA SCHOOL AGE CHILD CARE PARENT HANDBOOK
YMCA of DeKalb County, Inc.

Garrett Community YMCA Main Street YMCA North Street YMCA
1200 East Houston St. 310 North Main St. 533 North St.

Garrett, IN 46738 Auburn, IN 46706 Auburn, IN 46706
(260)925-9622 (260)925-9622 (260)925-9622

Fax: (260)925-6766 Fax: (260)925-6766 Fax: (260)925-6766

This is to acknowledge that I have received a copy of the YMCA Child Care Parent 
Handbook, which has an effective date for the 2009-10 school year.  I understand 
that this policy supersedes any other policies I may have received during my 
participation in the YMCA's Child Care Program.  I understand that it outlines my 
privileges and obligations as a participant in this program.  I will familiarize 
myself with the information herein, which describes the policies of the Child Care 
Program.

Parent's Name (print here) 

Signature 

Date 

PLEASE TEAR OUT AND RETURN TO THE CHILD CARE OFFICE.
THIS ACKNOWLEDGEMENT BECOMES PART OF YOUR PARTICIPANT FILE.


